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Basic Supplier Audit Report 

Requestor: ********************** Date: January 1, 2006 
 ********************** 
 ********************** 
 ********************** 
 ********************** 
 Attn:  *************** 
 
                
Supplier Name & Address : ********************** 
  ********************** CHINA 
   
Audit Date : January 1, 2006   
   
Scope of Audit : To evaluate the basic business operations including… 
   
Executive Summary :  

 
Based upon the information acquired in the interview with the factory’s representative, reviewing 
the records and the observations during the tour of the office and factory facilities… 
 
*******************************************************************************
*******************************************************************************
*******************************************************************************
*******************************************************************************
*******************************************************************************
*******************************************************************************
*******************************************************************************
*******************************************************************************
*******************************************************************************
*******************************************************************************
*******************************************************************************
*******************************************************************************
*******************************************************************************
*******************************************************************************
*******************************************************************************
*******************************************************************************
*******************************************************************************
*******************************************************************************
*******************************************************************************
*******************************************************************************
*******************************************************************************
*******************************************************************************
*******************************************************************************
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Supplier Audit Report 
 
Date of visit : January 1, 2006   
 
Principle visit type : Unannounced or Announced Audit 
   
Categories for visit :  
   
Supplier Details 
 
Name : ********************** 
   
Address : ********************** 
  ********************** CHINA 
Telephone : ********************** 
   
Fax : ********************** 
   
Contact : ********** Title: ********** 
     
Contact : ********** Title:  ********** 
 
Factory Details 
 
Name : ********************** 
   
Address : ********************** 
  ********************** CHINA 
Telephone : ********************** 
   
Fax : ********************** 
   
Contact : ********** Title: ********** 
   
     
Contact : ********** Title: ********** 
   
Previous Assessments : 1 
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Supplier Profile 
 
Inception date of the factory : January 2005 
   
The factory is : Private 
   
General information & history of 
the factory 

: This factory is owned by ********************. It produces 
**********, **********, ********** and ********** 
products. The products are mainly exported to USA. 

 
Facilities & Capabilities : a) Production capability  Yes   
  b) Warehouse facilities  Yes   
  c) In-house design  No   
  d) Product development   No   
  e) On-site laboratory  No   
 
Product Portfolio : Category #1, Category #2, Category #3 
  ▪ ********** 

▪ ********** 
▪ ********** 
▪ ********** 
▪ ********** 

   
Sourced Components : All from outside (China and Taiwan) 
   
Major customers : ▪ ********** 

▪ ********** 
   
Total Revenues Last Year : US$12,600,000 
   
Factory floor space (m²/ft²) : 4,000/43,055 
   
Number of employees : 220 
  – Management : 25 
  – Production : 173 
  – Quality : 10 
  – Design : 6 
  – Engineering : 6 
  – Others : - 
 
Hours worked per day : Head Office: 8 hours 

Factory: 8 hours with 2 shifts 
  ▪ First shift 8:00 ~ 12:00; 13:00 ~ 17:00. 
  ▪ Second shift 20:00 ~ 24:00; 2:00 ~ 8:00 

   
No. of day worked per week : 5 days per week 
Quality Manual available : Yes 
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Organization Chart 
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1) Quality Systems 

    
  N/A Yes No 
1.1 Is the quality system based on ISO 9000 or equivalent?   √ 
1.2 Is there an independent Quality Department?  √  
1.3 Is there a management approved QA manual?   √ 
    

 
Additional Comments 
–  The factory is certified to comply with ISO 9001:2000 

 
 ISO certification Number is : ********* dated August 1, 2001 
 Scope of the certification is  : Design and manufacture of…. 
 Registration body : ********* 
  
- Additional comments include… 

*********************************************************************
*********************************************************************
*********************************************************************
*********************************************************************
*********************************************************************
*********************************************************************
*********************************************************************
*********************************************************************
*********************************************************************
*********************************************************************
*********************************************************************
*********************************************************************
*********************************************************************
********************************************************************* 



  

China Trade™ Audit Reports by Intelligen LLC 
5570 Florida Mining Blvd S · Suite 403 
Jacksonville FL 32257-3256 USA 
www.chinatradeauditreports.com 

 

The results reflect our findings at time and place of inspection.  This report does not relieve sellers/manufacturers from their contractual liabilities or prejudice buyers' right for 
compensation for any apparent and/or hidden defects not detected during our random inspection or occurring thereafter. 
 
Intelligen LLC makes no representations, warranties, or assurances as to the accuracy, currency, or completeness of the information provided. Intelligen LLC shall not be liable 
for any damages or injury resulting from your access to this report or from your reliance on any information provided. 
 
The information contained in this report is copyrighted by Intelligen LLC and may not be reproduced, disseminated, sold, distributed, published, circulated or commercially 
exploited without the express written permission of Intelligen LLC. 

Report #SAMPLE01 · Page 6 of 11 

Informational Photos:  

  
Main Office Main Office (Interior) 

 

  
Factory Factory 

 

  
Another Factory Name Found in 

Audit Area 
Fire Door #1 (Locked) 
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Informational Photos:  

  
QC Line #1 QC Line #2 

 

  
Assembly Line Assembly Line for TV Remote 

Control 
 

  
Insertion Area Welding Area 
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Informational Photos:  

  
Testing Room Packing Area 

 

  
IQC Final QA 

 

  
SMT Room Drinking Water 
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Informational Photos:  

  
Fire Extinguishers Blocked by 

Materials 
Incoming Material Warehouse 

 

  
Material Waiting for IQC Check Finished Product Area 

 

  
Samples First Aid Equipment 
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PHOTO ATTACHMENT:  

  
Rejected Materials Cafeteria 

 

  
Waste Materials Bathroom Facilities 

 

 

 

Hand Washing Facilities  
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Thank you for purchasing our Basic China Trade™ Audit Report from Intelligen LLC.  You can find more 
information on this and other suppliers via the following website: 

 
 
 

www.chinatradeauditreports.com 
 
 
 

If you require further information on this or another supplier please request a Detailed China Trade™ 
Audit Report. These reports include the following information: 

 
• Executive Summary  
• Supplier Details  
• Supplier Profile  
• Organization Chart  
• Basic Quality Systems  
• Quality Systems 
• Contract Control 
• Design Control 
• Incoming Goods & Materials 
• Manufacturing Process Control 
• Manufacturing Process Inspection 
• Final Inspection, Packaging and Storage 
• Calibration 
• Training & Internal Quality Audit 
• Housekeeping 
• Environment 
• Product Safety & Testing 
• Protection of Children 
• Health, Safety & Working Conditions 
• Equal Opportunity Employment 
• Freedom of Association 
• Compensation 
• Final Recommendations 
• Informational Photos 

 


